
vrcr-t MECHANISM (WHTSTLE BLOryER)

POLICY

GNRC LTD.

REGD. OFFICE :

GNRC COMPLEX, DISPUR

GUWAHATI.78lOO6

ASSAM

OF

Ltd.

-?

For

SecretarY



Vigil Mechanism / Whistle Blower Policy

GNRC Ltd. ( ,. the company") a pubtic limited Company incorporated pnder the

CompaniesAct,lg56believesintheconductoftheaffairsofitsconstituentsinafairand

o-rp"."imannerbyadoptinghigheststandardsofproGssionalism'honesty'integrity

and ethical behavior'

and emPloYees

lntermsofsectionlTToftheCompaniesAct,2013(*theAct'')readwithRule(7)ofthe

Companies ( Meetings of Board and is Powers) Rutes' 2014 every company falling in

anyofthefollowingcriteriaisrequiredtoestablishaVigilMechanismforitsdirectors

a) EverY listed ComPanY '

b) Every other Company which accepts deposits from the Public

c) Every other Company which has borrowed money from banks and public financial

institutions in excess of Rs' 50'00 Crores

The Vigil Mechanism Policy ( also to be known as Whistle Blower Policy) of the

Company.shallprovideadequatesafeguardagainstvictimizationofpersonswhousesuch

mechanismandalsomakeaprovisionfordirectaccesstothechairpersonoftheaudit

Committee in appropriate or exceptional cases'

This Policy shall be approved by the Board of directors of the Company and

communicated to all concemed accordingly'

The Purpose of this policy is to provide an adequate frame work to promote responsible

andasecurewhistleblowingpolicywheretydirectorsandemployeeswishingtoraisea

concernaboutseriousinegularitieswithintheCompanyisprotectedaccordingly.
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The Company shall take any such complain and concern ( like : about any fraud'

misappropriation,abuseofpositionorotherunethicalhappenings)broughttoitsnotice

seriouslyandshallensureaProPeractionasperthepolicyimmediately.

The policy neither release directors and employees from their duty ofconfidtnt'u'n' 
'n

course of\heir work, nor is it a route for taking up any grievance ab6ut a personal

situation.AlsoitshouldnotbeusedinplaceoftheCompanygrievanceprocedures.

ThroughthispolicytheCompanywantstoestablishamechanisminternalcontrol

measure whereby the activities of the organization are conducted in a fair an!

$ansparent manner to all concemed'

.,Director, means a Director on the board of the company whether whole-time or

otherwise.

tEmployee" means every employee of 0re Company'

{pr6tected Disclosure' means a concem raised by a written comllnication made in

goodfaiththatdisclosesordemonstratesinformationthatmayevidenceunethicalor

improPer activitY.

ssubject, means a person against or in relation to whom a Protected Disclosure is made

or evidence gathered during the course ofan invesigation'

swhistle Blower, is someone who makes a protected Disclosure / complaint under this

PolicY.

.Vigitanceolficer/VigilenceCommitteeorCommittee,isapersonorcommitteeof

persons'nominated/appointedtoreceiveprotecteddisclosuresfromwhistleblowers'

mainainingreco.as*ereof,placingthesamebcforetheAuditCommitteeforitsdisposal

and informing the Whistle Blower the resirlts tlrereof'

l
i
I

I
t

,J-

For
Ltd



a) To ensure that this Policy is adhered tq and to assurc ttrai the all concern will be acted upon

seriorsly

b) Treat victimization as a serious maner including initiating disciplinary action on such

persor(s)

c) ' Eruue complete confidentiatity ofthe process and persons involved

d) Ensgre that the Whistle Blower and/or the person processing the Protected Disclosure is not

victimized for doing so and protected

e) Take disciplinary actioq ifany one destroys or conceals evidence ofthe Protected Disclosurc

made orto be made

f) Provide an opportunity ofbeing heard to the persons involved especially to thb Subject

g) Ensure that any investigation is conducted honestly, neutrally and in an unbiased manner

The Policy is applicable to all the Employees and Directors of the Company irrespective

of their positions, and covers any disclosure of unethical or improper events and

malpractices which have taken place or suspected to take place involving the following

areas ( list is indicative and not exhaustive) :

L Breach of Employee Code of Conduct / Ethics Policy or Rules

2. Breach of Business Integrity and Ethics

3. Intentional Financial inegularities, including fraud, or suspected frauds

4. Deliberate violation of Laws and Regulations

5. Gross or willful negligence causing substantial and speciirc danger to health, safety

and environment

6. Manipulation of Company data I records etc'

?. Pilferation of confidential / propriety information

8. Gross wastage / misappropriation of Company funds / assets

9. Abuse of AuthoritY

10. Any other unethical, biased, favoured or imprudent event
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All Employees and Directors of the Company are eligible to make protected disclosures

under the mechanism in relation to matters conceming the Company.

It will be ensured that genuine Whistle Blowers are accorded complete protection.from
t''

any kind of unfair treatment as herein set out, any abuse of this protection will warrant

disciplinary action. Also Protection under this Policy would not mean protection from

disciplinary action arising out of false or bogus allegations made by a Whistle Btowei

knowing it to be false or bogus or with a mala fide intention.

1. All protected Disclosures should be reported in writing by the complainant as soon as

possible ( not later than 30 days after the Whistler Blower becomes aware of the same

and should be a written communication with proper proof & details.

2. The Protected Disclosure should be submitted under a covering letter signed by the

complainant in a closed and secured envelop and should be super scribed as

" Protected Disclosure Under the Whistle Blower Policy" and if the same is not super

scribed and closed as mentioned above, the protected disclosure will be delt with as if
a normal disclosure.

3. Whistle Blower must put hiJher name to allegations. Concerns expressed

anonymously WILL NOT BE investigated.

4. All Protected Disclosurc should be addressed to the nominated Vigilance Oflicer of

the Company or to the Chairman of the Audit Committee in exceptional cases.

The Vigilance Officer to be nominated by the Chairman cum Managing Director of

the Company in discussion with the Chairman ofthe Audit Committee.

5. The identity of the Whistle Blower shall not be disclosed at any stage unless as

required for the purpose of investigation.
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6. lf initial enquiries by the vigilance oflicer indicate that the concem has no basis, or

itisnotamattertobeinvestigationpursuedunderth|sPolicy,itmaybedismissedat

this stage and the decision is documented'

7. Th€ Concemed againstwhomiisclosurehasbeenreported shall :

a) Co-operate with the Committee or any Person appointed in this regard

b)HavearighttoconsultanyPersonofhischoiceotherthan..memberofthe

Committee and / or comPlaint

c) Not withhold, tamPer or destroy any evidences

d) Unless restricted, be given an opportunity to respond to material finding

e)NotinterfereininvestigationprocessconductedbytheCommitteeoranyperson

apPointed bY the Chairman

fl Not threaten, influence or intimidate complainant or any of witnesses

g) Have a right to know the outoomes of investigation

8. All protected Disclosure under this policy will be recorded and thoroughly

investigated.TheVigilanceofficerwillcarryoutaninvestigationeitherhimself/

herselforbyinvolvinganyotheroffrceroftheCompany/committeeconstitutedfor

thesame/anoutsideagencybeforereferringthemattertotheAuditCommitteeof

the ComPanY.

g.TheAuditCommittec,ifdeemsfit,maycallforfurtherinformationorparticulars

frorntheComplainantandatitsdiscretionirivolveanyotheroffrceroftheCompany

orcommitteeoranoutsideagencyforthepurposeofbetterinvestigation.

10. The investigation by iselfwould not tantamount to any accusation and is to be treated

as a neutral fact finding Process

ll.Theinvestigationshallbecompletednormallywithing0daysofthereceiptofthe

protecteddisc[osureandmaybeextendedfurtherastheAuditCommitteedeemsfit.

12.AnymemberoftheAuditCommitteeorotheroflicerhavinganyconflictofinterest

withthemattershalldisclosehisherconcern/interestforthwithandshallnotdeal

with the maner.

13.[nexceptionalcases,wheretheWhistlerBlowerisnotsatisfiedwiththeoutcomeof

the investigation and its decision, he / she can make a direct appeal to the chairman

ofthe Audit Committee'
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The company as a policy condemns any kind of discrimination, victimization or any

kind of unfair practice being adopted against the whistle Blower. Therefore complete

and adequate safeguards shall be provided to the complainants against victimization. The

compEny will take necessary steps to minimize difficulties, which the whistle Blower

may experience as a result of making a protected Disclosure. Also according to this

policy the identity of the whistler Blower shall be kept confidential accordingly and a4y

other employee assisting in concemed investigation shall also be protected to the same

extent as the Whistler Blower.

The Complainant, Vigil Officir, Members of Audit Committee, the subject and

everybody involved in the Process :

a. shatl maintain confidentiality of all matters under this policy

b. Discuss only to the extent or with those pprsons as required under this policy for

complAing the process of investigations

c. Keep all the papen and electronic records in safe custody

A quarterly report with numbers of Complaints received under the policy and their

outcome shall be placed before the Audit Committee and the Board.

The Whistler Blower shall have the right to access the Chairman of the Audit Committee

in exceptional cases and the Chairman is authorized to prescribe suitable direction in this

regard.

All protected disclosures in writing or documented along with the results

relating thereto, shall be retained by the Company for a period of five years or such

period as specified by law in force which ever is more.
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The company reserve its right to amend or modifi the poticy as may be reguired from
time to time accordingly.

Reviewed & Recommen d"dby r..ryfl..*.=:.::-l

Approved uv, .-Q.
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